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Summary 

This document is a step by step user guide for 

the registered dealers at UT of Daman & Diu to 

use the e-CST module of the VATSoft 

application. Using this module, the dealers can 

submit requests for C-Forms print C-Forms and 

submit details of the Utilized C Forms. 

 



Dept. of Value Added Tax [USER MANUAL FOR CST MODULE] 

 

1  | Dept. of Value Added Tax 

 

CONTENTS 
Introduction: ................................................................................................................................................. 2 

Steps for obtaining C-Form ........................................................................................................................... 3 

Log-in using credentials provided by the VAT department .......................................................................... 3 

Step 1: Submit Invoice Details for C-Form Requirement .............................................................................. 3 

Option 1: Screen based entry ................................................................................................................... 3 

Option 2: File based entry ......................................................................................................................... 5 

Step 2: To Update & Submit ....................................................................................................................... 11 

To update/modify the invoiced details ................................................................................................... 11 

To submit the invoice details .................................................................................................................. 12 

Step 3: To Print C Form ............................................................................................................................... 13 

To enable printing of C Form ...................................................................................................................... 15 

To check status............................................................................................................................................ 16 

To check the list of printed CST forms ........................................................................................................ 18 

 

  



Dept. of Value Added Tax [USER MANUAL FOR CST MODULE] 

 

2 Introduction: | Dept. of Value Added Tax 

 

INTRODUCTION: 
Under the guidance of Ministry of Finance, Department of Value Added Tax has taken up the initiative of 

offering online services to the registered dealers at the UT of Daman & Diu. The dealers can avail the 

facility of submitting online requests for new C-Forms, take printout from their respective log-in and 

submit details of the utilized C-Forms. The online services can be availed through the website 

www.ddvat.gov.in.  

 

http://www.ddvat.gov.in/
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STEPS FOR OBTAINING C-FORM 

 

LOG-IN USING CREDENTIALS PROVIDED BY THE VAT DEPARTMENT 
 

 

 

STEP 1: SUBMIT INVOICE DETAILS FOR C-FORM REQUIREMENT 

Option 1: Screen based entry  

a. Screen based entry is suggested when the number of invoice details are less than 5. 

b. ¦ƴŘŜǊ ǘƘŜ ǎŜŎǘƛƻƴ Ψhb[Lb9 /{¢ Chwa{Ω ŎƭƛŎƪ ƻƴ ǘƘŜ ǘƘŜ ƭƛƴƪ ΨwŜǉǳŜǎǘ 9ƴǘǊȅΩΦ 

Dealer step 1:

Enter/Upload 
invoice detail

Dealer step 2:

Update & 
submit

Staff step 1: 
Approve/Reject 

the C form 
request

Dealer step 3: 
Take Print-out 

of C-form
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c. {ŜƭŜŎǘ ǘƘŜ CƻǊƳ ǘȅǇŜ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ ōǳǘǘƻƴ ΨDƻΩΦ 

 

d. Enter the TIN number of the Seller, the Seller Company Name, and address of the Seller and select 

the state. Upon entering the details, ŎƭƛŎƪ ƻƴ ǘƘŜ ōǳǘǘƻƴ ΨbŜȄǘΩΦ 

 

e. Enter Invoice number, invoice date, invoice value, main commodity, commodity description, 

purpose, purchase order number and the purchase order date as shown in the below screen. Upon 

ŜƴǘŜǊƛƴƎ ǘƘŜ ƳŜƴǘƛƻƴŜŘ ŘŜǘŀƛƭǎΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ōǳǘǘƻƴ Ψ!55κ¦ǇŘŀǘŜΩΦ ¢Ƙƛǎ ǎƘƻǳƭŘ be done every time a 

new invoice detail is added. 
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Option 2: File based entry  

File based entry of invoice details is suggested when the invoice details are more than 5. 

a. Download Converter (Unzip folder) 

b. Enter invoice details in the excel sheet, and then convert to XML format 

c. Upload the converted XML file 

 

a. Download Converter (Unzip folder); 

On ǘƘŜ ƘƻƳŜǇŀƎŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ōǳǘǘƻƴ ΨwŜǇƻǊǘǎ ŀƴŘ IŜƭǇΩ. 
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¦Ǉƻƴ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ōǳǘǘƻƴ ΨwŜǇƻǊǘǎ ŀƴŘ IŜƭǇΩΣ ǘƘŜ ǇŀƎŜ ǎƘƻǿƴ ōŜƭƻǿ ǎƘŀƭƭ ōŜ ŘƛǎǇƭŀȅŜŘΦ ¢ƘŜ ŘŜŀƭŜǊ 

shall cƭƛŎƪ ƻƴ ǘƘŜ ƭƛƴƪ Ψ/ƻƴǾŜǊǘƻǊΩ for downloading. 

 

¦Ǉƻƴ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ƭƛƴƪ Ψ/ƻƴǾŜǊǘŜǊΩΣ ǘƘŜ ōŜƭƻǿ ƳŜƴǘƛƻƴŜŘ ǎŎǊŜŜƴ ǎƘŀƭƭ ōŜ ŘƛǎǇƭŀȅŜŘΦ ¢ƘŜ ŘŜŀƭŜǊ ǎƘŀƭƭ 

cƭƛŎƪ ƻƴ ǘƘŜ ƭƛƴƪ Ψ5ƻǿƴƭƻŀŘΩΦ 
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¢ƘŜ ŀǇǇƭƛŎŀǘƛƻƴ ǇǊƻǾƛŘŜǎ ŀ ŎƻƳǇǊŜǎǎŜŘ ŦƛƭŜ ƻŦ ǘƘŜ ƴŀƳŜ Ψ±!¢ŜC{/ƻƴǾŜǊǘΩΦ Save the file in the computer. 
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Select the saved file and Unzip the file. 

              

 

b. Enter invoice details in the excel sheet, and then convert to XML format 






















